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You’re exams are fast approaching and you’ve taken the first 
step towards success, thinking about how you are going to 
prepare yourself. You should allow at least 6 to 8 weeks, but 
the sooner you start the easier it will be. This leaflet is designed 
to give you some helpful tips on revising and getting prepared 
for exams. If you would like any further advice regarding exam 
preparation, revision techniques or exam anxiety, please make 
time to speak with your teachers or another member of staff 
with whom you feel comfortable. 
 
 

Essentials of revision 
 

 Practice in recalling what you have been taught 

 Practice in answering questions 

 Practice in assessing answers 

 Revision should be an active process 
 

What to revise? 
 

 Find out the format of each exam. Decide how many and 
which topics you need to revise. Consider the choice given 
in the exam – will questions combine topics? Think about 
the emphasis of the course and your own competencies. 
You should find all of this information in the final revision 
lists document. 

 
 
How to revise 

 

 Aim to produce a good set of notes to use as a building 
block for your revision. 
 

 There are distinct stages of learning:  

 Acquiring 

 Understanding 

 Memorising 

 Testing knowledge.  

 Each takes time, so allow for this in your planning. 
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Exam techniques and preparation 



 
 

 Be realistic – prioritise 
Do not set yourself targets that you can not achieve. 
Consider what you have to do, taking into account your 
personal working patterns, how much you realistically have 
to do and how much time you have. If you don’t have 
enough time, go back and re-prioritise the topics you have 
decided on. Think about your ultimate goal, what do you 
need to be successful? 
 

 Be flexible  
You need to build in time to relax and time for the 
‘unexpected’. Your timetable may need to alter along the 
way. If you fall behind in a topic you can catch up on a 
‘spare’ day. 
 

 Fix your goals 
Occasionally set yourself deliberately easy targets, this will 
make you feel good about yourself, boosting your 
determination continue working. 
When you sit down to revise, make the learning process 
distinctive. The more specific the learning experience, the 
more likely you are to remember it at the vital time 
 
 

 
 

 Do not procrastinate! 
Once you have planned your revision, stick to it as best 
you can. Do not put off until tomorrow, what can be done 
today. This will only increase your stress levels and have 
a detrimental effect. 

 

 Display your revision plan and go public! 
Once you have devised a timetable for revision, put it 
somewhere visible in the house. Having it available for 
parents, siblings, carers to see will mean that you are 
more likely to be held accountable and stick to it! 

 
 

 Keep it in perspective 
This is a very short period of time you are sacrificing for 
a very large gain. When it all seems too much, remind 
yourself it will all be over in a matter of weeks and you 
can then look forward to the future you have planned for. 

 
 
 
 
 
 
 
 
 

Planning your revision 



 
 
 

Long term 
 

 Devise a timetable 
Preparing for an exam is not just about revision. It’s about 
preparing your body and mind for a stressful experience. 
This requires planning. Be realistic and stick to the 
timetable. Don’t forget to allow time for relaxing, exercising, 
socialising and unforeseen circumstances. 

 

 Divide your work into topics 
Allocate time to revise each topic. 

 

 Find out the location, time, date and duration of the 
exam 
Know well in advance the date, location, duration and type 
of exam – although this may sound obvious, a number of 
people each year miss their exams because they didn’t 
realise they were in the morning/afternoon etc! 
 

 
 
 

 
 
 
 
 

 
 
 
 
 

 Go over past exam papers 
Do this early on, not to spot questions to revise for the 
exam, but to understand the format, style, and type of exam 
you are revising for. Do you have to answer all the 
questions? Do you have to write an essay? Understand and 
plan how long it will take to answer each part of the exam. 
 

 Find out the exam format 
Exam format changes from year to year. Double check with 
your teachers that you know exactly how the exam will look 
and be formatted.  

 

 ‘Healthy body, healthy mind’ 
Make sure you eat well and drink plenty, this will make you 
more awake, alert and focused. Get sufficient rest and 
exercise, EVEN IF THIS IS JUST WALKING. Take care of 
yourself.  

 
 
 
 
 

 
 

Exam Preparation 
 



Short term 
 

 Take time off to relax  
As the exam gets closer this becomes even more important. 
Pushing yourself too hard may do more harm than good. 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
 

 Don’t panic  
Try not to panic about what you haven’t covered during the 
final waves of revision. Concentrate on what you do know 
and polish it up. 

 
 

 

 
 

 Prepare your materials  
The day before the exam collect the materials and 
equipment you will need (i.e. pens, pencil, ruler, calculator 
etc). This means you will not have to worry about it right 
before the exam 

 

 All work and no play … 
Some people take the day or the morning before an exam 
off to relax and destress. Although you may decide that this 
is not for you, follow the principle. Set aside some time near 
the exam to do this. 

 

 Get plenty of sleep  
On the night before the exam make sure you get plenty of 
sleep. This means you will be refreshed and ready for the 
stressful experience ahead. If you do not manage to get a 
restful night, do not worry. 

 
 

 

 
 
 
 
 

 
 
 

Strategies for coping with stress: 

 Relaxation/meditation 

 Daydreams/visualisation 

 Increased assertiveness 

 Talking to friends and family 

 Effective time management 

 Tension release (e.g. shouting ‘arrrrgghh’!) 

 Exercise 

 Diet 

 Creative problem solving 
 



 
ON THE DAY OF THE EXAM 
 

 Get up in plenty of time. 
 

 Eat a full and healthy breakfast. 
 

 Keep your fluids up. 
 

 Remember you materials – check you have everything 
necessary with you before you leave (you should prepare 
this the night before). 
 

 Arrive early 
 

 Relax – you know what you know! 
 

 Avoid exam conversation – if you know it will worry you do 
not discuss the exam with anyone. 

 
 

 

 

 

 

 

 

 

 

 

 

 

IN THE EXAM HALL 
 

 Read the paper carefully  
When you sit down read the paper and understand what is 
required of you. 

 

 Answer the question  
Take the first few minutes to read the question carefully and 
pick out the ones you think you can answer. Take a deep 
breath, relax, concentrate and start. Focus your answer 
exactly to the question. 
 

 Plan you answers  
In some cases you may find it useful to spend a few minutes 
planning your answer. For example, if you have to write a 
long essay you will need more details than for the shorter 
answer. 
 

 Keep within the time limits  
Try to keep within the time limits for each question. 
 

 Remember  
Everyone finds exams draining. Spread the load by starting 
early and getting into a routine. Your time will be more 
effectively used if you tackle your workload in small, regular 
amounts. 

 
 



 
 

 ‘Mind Maps’ 
A creative way of pulling together related topics and 
thoughts that interconnect. By reviewing your work and 
collecting key words together to form the map, you are 
making connections within your brain 
 
Key points to follow when creating a mind map: 
- use landscape paper 
- start in the centre with the main topic  
- imagine sub-sections of the topic as your main branches, 

write one word on the line and link topics 
- draw more branches for greater details 
- Try to make it colourful and fun – if you can make it 

enjoyable you will be more likely to remember it 
- When in the exam and ‘go blank’ drawing out the map 

(or just imagining it) will bring back your thoughts 
 

 
 

 Memory Magic 
Mnemonics – a way of remembering information by putting it 
into a different contact, e.g. ‘Never eat shredded wheat’ for 
remembering points on a compass – it may sound silly but it 
really does work 

 

 Testing 
Try incorporating your social life with your revision. Once 
you are confident on a topic, meet up with friends and cover 
areas together. They may be able to bring fresh thoughts to 
any problems 
 

 Colours 
Colours can be used in many ways to add meaning and 
clarity to your thoughts: 
- highlighting important points 
- creating visual links to related topics/theories/ideas 
- breaking up the page 
- drawing pictures and diagrams 
- changing the way you record your thoughts 

 

 Reward yourself 
When you’ve worked hard and achieved one of your goals 
(even if it’s an easy one) reward yourself. Whether this is 
going out, having a relaxing bath, reading a book or 
speaking to a friend, look after yourself and give your brain a 
rest! 

Revision Techniques 



 Cornell Notes 

The Cornell method is a way of condensing and 
organizing revision notes. Divide a sheet of A4 paper into 
two columns: the note-taking column (on the right) is 
twice the size of the questions/key word column (on the 
left). You should leave five to seven lines at the bottom 
of the page. 

Notes you make from watching a video or reading a 
revision guide are written in the note-taking column; 
notes usually consist of the main ideas of the text or film 
and long ideas are paraphrased. Long sentences are 
avoided; symbols, diagrams or abbreviations are used 
instead. Relevant questions or key words are written in 
the column on the left. 

Within 24 hours of taking the notes, you must revise the 
2 columns and then write a brief summary in the bottom 
five to seven lines of the page. This helps to increase 
your understanding of the topic.  

When revising the material, you can cover the note-
taking (right) column while attempting to answer the 
questions and explain the keywords in the left hand 
column.  

 

 
 
 
            

 

 

            
 

 

        https://www.youtube.com/watch?v=WtW9IyE04OQ 
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 Revise and Recall 
 
When you have finished revising take a 10 minutes 
break and then look briefly at your revision notes (these 
could be in the form of a mind map, mnemonics, mental 
journeys etc.)  
Revisit these notes one day later, then again after a 
week and once more after one month.  
This will move your short term memory into your long 
term memory giving you the power of instant recall! 

 
 

 The story technique  
 
A simple way of linking items in a list together. The more 
fun and imaginative you make it, the easier all the facts 
will be to remember. 
Think of a subject where you have to learn a list of facts. 
Practise building your own story. 

 
 

 Repetition 
 
Repeat quotes, definitions or memorable dates over and 
over. Take a break and then repeat. Do this a maximum 
of 5 times before leaving it 24hrs and then repeating. 

 
This can be carried out verbally or in writing, whatever 
suits you best. 
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