
 

Behaviour and Pastoral Assistant 
 
 

Dates: Apply by midday Monday 18th November 2019 (application will be 

processed on receipt) 
 

Salary:   Single Status Grade 5 
 

Location:  East Sussex 
 

Contract type:  32.5 hours a week term time only (43.95 weeks per year) 

 
Contract term: Temporary (12 months initially) 

 
Chailey is a small, thriving, successful school set in rural Sussex within easy reach of Brighton.  

We are proud of our traditional values and innovative approaches to Teaching and Learning.  

Staff are friendly, dedicated and supportive; our students are happy and proud to be part of 
the school. Chailey is a school where teachers and students can thrive. We are seeking a 

talented, innovative colleague who would be keen to work with motivated and responsive 
young people. Visitors to Chailey School often comment on the calm teaching environment and 

fantastic relationships between students and teachers.  

 
We had our last Ofsted visit in January 2017 and we are very pleased with the feedback that 

we received. The Ofsted report contained comments such as: 

• ‘an established culture and ethos of the school, which is enhanced by the strong 
relationships between staff and pupils’  

• ‘pupils make good, and sometimes better, progress’ 

• ‘pupils appreciate what staff do for them and, therefore, their conduct is typically 

exemplary, both in lessons and around the school’ 
 

We believe that this is a very strong foundation from which to aspire to excellence in everything 

we do. 
 

We all know that some students find learning in a school setting hard.  The successful post-
holder will support with creating a culture where students are able to flourish in a smaller 

setting, spending some or all of their time in the unit while we re-engage them back into the 

school environment or find alternative curriculum pathways.  If you would like to be part of this 
exciting development and have a strong desire to help students of all abilities to achieve the 

best they can then we would be very pleased to hear from you.   
 

If you are interested in applying for this role please complete the support staff application form 

available on our website.  Completed applications should be sent to Gemma Scott, PA to the 
Head Teacher, at the school address shown or email: gscott@chaileyschool.org. 

 
We would be very pleased to show any potential candidates around the school and to discuss 

the position further. Please contact us to arrange a suitable time.   
 

Salary and Working Hours 

Single Status Pay Scale grade 5, (points 12-13) full time equivalent £19,171 - £19,554 per 
annum (actual pro rata salary £14,232 - £14,517 per annum). 8.30am - 3.30pm Monday to 

Friday with half hour unpaid lunch break (32.5 hours per week Term Time Only). 

 
Closing date:  midday on Monday 18th November 2019 

Chailey School 

Mill Lane, South Chailey 
Lewes, East Sussex 

BN8 4PU 
Tel: 01273 890407 

 
Head Teacher: Mrs Helen Key 

 



 

East Sussex County Council is committed to equality of opportunity. We positively welcome applications 
from all sections of the community.  This authority is committed to safeguarding and promoting the 
welfare of children and young people and expects all staff and volunteers to share this commitment. 
Successful applicants will need to undertake, or currently hold, a Disclosure & Barring Service (DBS) 
clearance for this authority. 



 

JOB DESCRIPTION 
 

School:   Chailey School 

 
Post:    Behaviour and Pastoral Assistant 

 
Grade:    Single Status Grade 5 

 
Working Hours: 8.30am - 3.30pm Monday to Friday (32.5 hours per week 

Term Time Only) 

  
Initially one year contract 

 
Responsible to:  Behaviour and Pastoral Officer 

 

MAIN PURPOSE OF THE ROLE: 
to work with and supervise individuals and specific groups of children with pastoral, emotional 

and behavioural difficulties under the supervision of the Behaviour and Pastoral Officer; 
supporting them with learning and emotional and social needs.  
 

Key Tasks    

 
1. To apply school systems to support those children with pastoral and behavioural 

needs including the use of behaviour data and assessments to support the needs of 
children and implementation of appropriate Individual Behaviour Plans and risk 

assessments.  
 

2. To support the Behaviour and Pastoral Officer with the day-to-day running of the 

alternative provision. To apply the school policies and procedures consistently at all 
times.  

 
3. Provide specific support to pupils dependent upon their individual needs and support 

them with their access to learning activities on a one-to-one and very small group 

basis.  
 

4. To support teachers and teaching assistants on intervention strategies to be used to 
manage the behaviour of pupils with behavioural, emotional and social difficulties. 

 

5. To monitor students learning and behaviour and including feedback to the Behaviour 
and Pastoral Officer on the effectiveness of the behaviour strategies adopted.  

 
6. To provide innovative support strategies appropriate to individuals and to regularly 

review the impact of these strategies with the Behaviour and Pastoral Officer. 
 

7. Help pupils refocus on class rules, personal targets and responsibilities in school and 

the wider community following flashpoints where his/ her self- control has been lost, 
use of reward charts, weekly records, targets, home school liaison, books and time 

out cards 
 

8. To support students in developing social skills both in and out of the classroom by 

providing pastoral support and promote self-esteem and independence.  
 

9. To coach and mentor students in order to support them to improve the standard of 
their behaviour and their engagement with their education. 

 
10. To establish supportive relationships with the students concerned by giving positive 

encouragement, feedback and praise to reinforce and sustain the pupil(s) efforts and 

develop self reliance and self esteem. 
 

11. Encourage pupils to resolve minor conflicts amicably and safely.  
 

 



 

All school based staff have the responsibility for promoting the safeguarding and welfare of 
children.  All school staff should be aware of the school’s Child Protection and Safeguarding 

Policy and work in accordance with this document at all times. 

 
This job description sets out the duties of the post at the time when it was drawn up.  Such 

duties may vary from time to time without changing the general character of the duties or the 
level of responsibility entailed.  Such variations are a common occurrence and cannot of 

themselves justify a reconsideration of the grading of the post. 



 
Person Specification 

 
Post Title: Behaviour and Pastoral Assistant 

Location: Chailey School 
Grade: SS5 

 

     

 Essential Criteria Desirable Criteria Method of 
Assessment/ 

Source of 

Information 

Key Skills & 

Abilities 
 

Ability to deal with students who may 

be challenging and reluctant to engage. 
 

Good communications skills; the ability 

to use language and other 
communication skills that children can 

understand and relate to 
 

Ability to help children express 

themselves appropriately 
 

Ability to work as part of a team 
 

Good organisational and time 
management skills 

 

Ability to demonstrate active listening 
skills. 

 
Ability to offer constructive feedback to 

students to reinforce self-esteem. 

 

Ability to liaise and communicate 

with parents or carers 
 

(e.g. Application 

form, Interview, 
Test) 

Education & 

Qualifications 

 

GCSE or equivalent in English Language 

and Maths 

 

  

Knowledge 

 

 

 

Knowledge of the National 

Curriculum and an understanding 
of the entitlement for all children  

 

Knowledge and understanding of 
the SEN Code of Practice 

 
An understanding of the 

principles of child development 

and learning processes and in 
particular, barriers to learning 

 
Knowledge of strategies to 

recognise and reward efforts and 
achievements towards self-

reliance that are appropriate to 

the age and development stage 
of the students. 

 

 

Experience 
 

Experience of establishing positive 
relationships with children 

 
 

 

Experience of working with, and 
supporting, pupils with learning, 

social, emotional and behaviour 
needs  

 

 



 

Experience of adapting/preparing 

appropriate resources for children 

with individual needs 
 

Experience of working with 
children with language 

communication difficulties   
 

Personal 

Attributes 
 

Patient and calm manner 

 
A positive role model for children 

 

  

Other 
 

   

 

Date (drawn up): August 2015 
Reference of Officer(s) drawing up person specifications : RW 

 

 


